CITY OF GREENACRES

POSITION DESCRIPTION

Position Title: Parks Attendant Job Code No.: 7068
Department:  Public Works Classification: Non-exempt
Full-Time [] or Part-Time [X] (check one) Hours/wk or Shift: varies
Reports to: Parks Maintenance Supervisor Effective Date: 7/22/2010
Directly supervises: N/A Revised:

Position Summary: Patrols the City’s park and recreation facilities to enforce park
codes and regulations. Also performs basic maintenance of parks and public facilities.

Essential Duties and Responsibilities:
(The duties listed are intended to serve as an example of the typical functions performed. They are not
exclusive or all-inclusive and will vary with assignments.)

Patrols City parks and facilities, on foot and/or by vehicle, to enforce park codes
and regulations to prevent damage, destruction and theft to recreation grounds
and facilities.

Inspects City parks and facilities periodically; reports problems and deficiencies
to supervisor.

Performs field lighting, playground, athletic equipment and other safety
inspections.

Prepares various athletic fields and courts for safe play.

Inspects facilities regularly and performs emergency cleaning.

Disposes of trash collection and litter removal at city parks and facilities.

Issues Small Group Field Use Permit.

Coordinates pre and post-rental inspections for athletic fields and park pavilions.
Ensures that the public adheres to applicable rules and regulations of Parks and
rental facilities.

Opens and closes athletic field gates and concession stands as required.
Cancels field lighting through automated system as required for no shows or rain-
outs.

Performs basic grounds maintenance at various City parks and facilities.
Performs minor preventive maintenance on tools and equipment. Follows safety
rules and regulations of the City and the Department including utilization of
personal protection equipment Transports Trustees to/from Correctional Facility.
Performs other duties as assigned.

Knowledge, Skills and Abilities Requirements:

Knowledge of:
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e Occupational hazards, environmental regulations and compliance thereof,
and safety precautions of the trade.

e Computer software, including knowledge of Microsoft Word, Excel, Outlook
and other programs.

e Sheriff's Office “Prisoner off-compound rules”.

e Ability to:

e Utilize common hand tools and mechanical equipment.

e Work effectively and safely on assignments with minimal supervision.

e Communicate with co-workers and the general public in a courteous and
professional manner.

e Work evening hours, weekends, and holidays as required.

e Express self clearly and concisely, orally, and in writing.

e Establish and maintain an effective working relationship with co-workers,
other City departments, public agencies, and the general public.

e Support the City’s Mission, Values, and Goals.

Education and Experience Requirements:
e High School Diploma/GED.
e Valid Florida Driver’s License.

Physical Requirements/Working Conditions:

e Frequent lifting and moving of objects up to fifty (50) pounds.

e Good manual dexterity.

e Perform inspections and observations of work area, which may include driving,
walking, stooping, kneeling, crawling, squatting, lifting, bending, turning, pesticide
application and working in tight spaces.

e Working conditions are primarily in outdoor environmental conditions on a daily
basis at times with exposure to inclement weather.

Tools and Equipment Used:

City vehicles

All terrain vehicles.

Blowers, spreaders, and tillers

Hand and power tools

Radio, telephone, fax, copier, and computer equipment

The position description does not constitute an employment agreement, and is subject to change by the
employer or the needs of the employer and requirements of the job change.

Approved by: __/s/ Wadie Atallah Date: 7/22/10
City Manager
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